National Capital Region
Medical Directorate
ADMINISTRATION INSTRUCTION

NUMBER 1402.01

ANV N s znlﬁ

PERS

SUBJECT: Physicians and Dentists Pay Plan (PDPP) Compensation
Reference: See Enclosure 1

1. PURPOSE. This Administrative Instruction (Al), in accordance with the authority and in
References (a) through (k) establishes the National Capital Region Medical Directorate (NCR
MD) policy and procedures for the management of Physicians and Dentists Pay Plan (PDPP)
Compensation.

2. APPLICABILITY. This Al:

a. Applies to the NCR MD; Walter Reed National Military Medical Center to include the
DiLorenzo Clinic and the Tri-Service Dental Clinic; Fort Belvoir Community Hospital to include
the Dumfries and Fairfax Clinics; and the Joint Pathology Center. Hereafter, these facilities are
collectively referred to as Joint Medical Treatment Facilities (MTFs) and Center.

b. Does not apply to employees who are:

(1) Serving an internship or residency training program.
(2) Employed on less than a quarter-time or on an intermittent basis.
(3) Reemployed annuitants.

(4) In the Senior Executive Service.

(5) In senior level, scientific, or professional positions paid pursuant to Section 5376 of
Reference (e) or hired as highly qualified experts paid pursuant to Section 9903 of Reference (e).

(6) Foreign nationals paid consistent with local nation pay schedules.
3. POLICY. It is NCR MD policy that:

a. Directors for Clinical and Business Operations will follow procedures and guidance in
References (g) and (h), and this Al to implement PDPP at each MTF and Center. This includes
training and appointing an Authorized Management Official (AMO) and an Activity
Compensation Panel (ACP).
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b. NCR MD will follow the compensation philosophy (flexibility, consistency, market
competitiveness, and internal equity) and the compensation strategy (salary packages that are
competitive with the private sector and other Federal employers) outlined in References (g) and
(h), and this Al

c. Collective bargaining obligations, as appropriate, will be satisfied in accordance with the
governing law, rule, and regulation.

4. RESPONSTRIT ITTES. See Enclosure 2

5. PROCEDURES. See Enclosures 3-8

6. PETEASABILITY. Cleared for public release. This Al is approved for public release and
is available on the NCR MD website a

7. EFFECTIVEDATE  This Al
a. Is effective immediately.

b. Will expire 10 years from the publication date if it has not been reissued or cancelled
before this date in accordance with DoD Instruction 5025.01 (Reference (j)).

S
T e s

D. A. Lane
Rear Admiral, MC, USN
Director
Enclosures:
1. References
2. Responsibilities
3. Procedures
4. Sample Appointment Memorandum Authorized Management Official
5. Sample Charter Activity Compensation Panel (ACP) Charter
6. Sample ACP Appointment Memorandum Chairperson (Senior Clinician)
7. Sample ACP Appointment Memorandum Clinician Member (Physician or Dentist)

8. Report of Biennial Special Review
Glossary



(2)

(b)
(c)

(d)
(e)

®
€]

(b
(@)
Q)
9]

NCR MD-AI 1402.01

ENCLOSURE 1 NOV 0 g 2015

REFFPENCES

Deputy Secretary of Defense Action Memorandum, “Implementation of Military Health
System Governance Reform,” March 11, 2013

DoD Directive 5136.13, “Defense Health Agency (DHA),” September 30, 2013

National Capital Region Medical Directorate (NCR MD), “Concept of Operations,”
September 10, 2013

Office of the Assistant Secretary of Defense Health Affairs Memorandum, “Legal Effect of
Joint Task Force Guidance after October 1, 2013,” October 4, 2013

Title 5, Section 1104, United States Code, “Delegation of Authority for Personnel
Management,” and Section 5371, “Healthcare Positions”

Section 7431(c), (e)(2)-(4), (f) and (h) of Title 38, United States Code

DoD-I 1400.25, Volume 543, “DoD Civilian Personnel Management System: Pay Plan for
DoD Civilian Physicians and Dentist Covered by the General Schedule,” August 18,2010
DoD PDPP Activity Compensation Panel Users Guide (draft replacing Aug 2011)
Assistant Secretary of Defense for Health Affairs Memorandum, “Physicians and Dentist
Pay Plan Pay Exceptions Request Process,” February 4, 2014

DoD Instruction 5025.01, “DoD Issuances Program,” June 6, 2014

CBA, Section 2,F,3 PDPP Biennial Review Notification

3 ENCLOSURE 1
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ENCLOSURE 2

DECDANSIBILITIES

1. MTEDNTRECTORS AND CFNTER DIRECTMP.. The MTF Directors and Center Director
shall:

a. Follow guidance and direction in References (g), DoD-I 1400.25, Volume 543, “DoD
Civilian Personnel Management System: Pay Plan for DoD Civilian Physicians and Dentist
Covered by the General Schedule,” August 18, 2010 and (h) DoD PDPP Activity Compensation
Panel Users Guide (draft replacing Aug 2011) and this issuance to appoint an AMO and create
an ACP. Issue appropriate appointment letters and create an ACP Charter IAW Enclosures 4, 5,
6, and 7.

b. Ensure that appropriate regular and special reviews of PDPP compensation within the
Joint MTF and Center are conducted by the ACP, including the required biennial review. Ensure
the ACP is properly trained and constituted so that adequate physician and dentists are appointed
to cover the range of positions within the MTF and Center.

c. Ensure the ACP meets as often as needed, at least biennially, to review PDPP
compensation packages of current and prospective employees. Comply with reporting
requirements of the biennial review IAW Enclosure 7.

d. Review compensation packages not less than once every 2 years and more often as |
necessary to comply with policy and requirements outlined in the DoDI and ACP User’s Guide,
References (g) and (h).

2. HIR™" MANAGEMENT ‘HM). The HM (or selecting official) for a new hire shall:

a. Provide the ACP with his or her recommendations concerning salary and incentives.

b. Use a Pay Setting Worksheet (PSW) as a draft and means of providing the voting
members with the current employment data of the candidate and also to provide the
compensation and incentive recommendations of the work unit. At the discretion of the ACP
Chairman, the HM may be asked to appear before the ACP to provide information on the
selectee and rationale supporting the salary compensation.

c. Will convey the candidate’s salary desires to the ACP. If possible/available, current pay
documents should be obtained. The HM or any member of the ACP shall refrain from offering a
specific salary to the selectee prior to the AMO-approved offer. Until that time, it is advisable to
only discuss salary ranges with the selectee.

d. Ensure the sections of the PSW pertaining to the selectee’s information, such as personal

information, current salary, level of experience (summarized), board certification, and any other
unique accomplishments, awards, bonuses, and recognitions are completed.

4 ENCLOSURE 2
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e. Ensure the ACP has copies of all pertinent documents, including the selectee’s current
resume or curriculum vitae (CV) position description (PD), board certification document(s),
documentation of other honors awards, and/or achievements of the selectee, and any
documentation of current salary, bonuses, and other incentives the selectee is receiving.

3. AUTHORIZED MANACTMENT CFFTTAL (AMO). The Directorate/Center AMO will:

a. Attend ACP training which will be given by the Civilian Human Resources Center
(CHRC) staff, and insure that all ACP members attend the required training.

b. Ensure ACP members are appointed in writing IAW Enclosure 6, Sample ACP
Appointment Letter Chairperson (Senior Clinician).

c. Review the recommendations of the ACP pertaining to the Table and Tier assignments
and Market Pay amounts for civilian physicians and dentists covered by the PDPP. In this
capacity, the AMO will ensure the recommended pay is within the rate ranges of the applicable
pay tables and Tiers and consistent with the guidelines established by References (g), (h), (i), and
this issuance.

d. Approve Table, Tier assignments, and Market Pay amounts. The AMO is the final
approval authority for all PDPP pay setting decisions except those meeting the exception
requirements of Reference (i) ASD (HA) Memorandum, “Physicians and Dentist Pay Plan Pay
Exceptions Request Process,” February 4, 2014. In these cases, the AMO will ensure the
required justifications are prepared and submitted to the Health Professions Civilian
Compensation Standing Committee (HPCCSC) for review and concurrence/non-concurrence,
and

e. Ensure consistent and equitable treatment of similarly situated civilian physicians and
dentists and that internal equity is maintained.

4. A*CTIVITY COMPENSATION PAMNET (ACP) CHAT™PFRSON. The ACP Panel
Chairperson will:

a. Attend the ACP training.
b. Be responsible for calling and chairing ACP meetings.

c. Familiarize himself/herself with the DoDI, ACP User’s Guide, and ASD (HA) Memo,
References (g), (h), (i), and other pertinent instructions and guides, as necessary.

d. Be responsible for establishing the ACP Business Rules and ACP Users Guide with the
AMO approval. Maintain and update the business rules as needed.

e. Ensure ACP meetings are conducted IAW the guidelines prescribed by the Health
Professions Civilian Compensation Standing Committee (HPCCSC) and the AMO.

5 ENCLOSURE 2
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f. Vote on the recommendation of Table, Tier assignment, and Market Pay amounts for
eligible civilian physicians and dentists.

g. Forward the PDPP PSW and other documents as required, along with the ACP
recommendations on Table and Tier assignments and Market Pay amounts to the AMO for
review and approval/disapproval.

h. As the Senior Clinician, provide subject matter expert knowledge and experience
regarding Market Pay for civilian physicians and/or dentists.

5. ACTIVITY COMPENSATION PANEL (ACP). The ACP will use the Market Analysis Tool
(MAT) provided by the HPCCSC as the primary tool to set and adjust pay for physicians and
dentists throughout the region.

6. NCR MD CHIEF. PERSONNEL BRANCH. The NCR MD Chief, Personnel Branch shall:

a. Assist the Director, NCR MD in executing the provisions of the DoD PDPP throughout
the region.

b. Provide guidance to the AMOs at the MTFs and Center on all aspects of the PDPP
program, particularly those issues associated with regional consistency.

c¢. Collaborate, as needed, with the Director, CHRC on PDPP matters, issues, and
procedures.

d. Ensure that the Directorate is represented on PDPP-related committees such as the
HPCCSC and that Directorate representative(s) are well versed in PDPP compensation issues
and the Directorate’s priorities.

e. Ensure that appropriate feedback is provided to the MTF Directors, Center Director, and
AMOs on any remedial actions needed to bring activities into agreement with NCR MD policy.

7. DIRECTOR, CIVILIAN HUMAN RESOURCES CENTER (CHRC). The CHRC shall:

a. Serve as an advisor to the NCR MD AMOs and ACPs, providing technical CHR guidance
on laws, rules, and regulations governing PDPP.

b. Designate a Human Resource (HR) Specialist, GS-0201, to attend regular, special, and
biennial review ACP meetings and that appropriate technical CHR guidance and advice is

provided to the panel members.

c. Advise and assist the Chief, Personnel Branch, NCR MD in administering the details of
regional oversight and evaluation of the PDPP program.

6 ENCLOSURE 2
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ENCLOSURE 3

PROCEDUP=¢

1. ™™ INT MTFs AND CENTER DIRECTORS AN™ AMO. The Joint MTFs and Center
Directors and AMO shall:

a. Establish and implement all required processes and follow all required procedures
outlined in the DoDI, ACP User’s Guide, and ASD(HA) Memo (References (g), (h), (1)), and this
Al in order to establish and manage the Directorate/Center PDPP program.

b. Ensure that situations requiring the HPCCSC decisions are approved by the Joint MTF
and Center Directors, and Activity AMOs, and then forwarded to the Chief, Personnel Branch,
NCR MD for further actions.

c. As part of the management of the PDPP, each MTF Director and Center Director is
responsible for conducting a biennial review of all physicians’ and dentists’ classification and
compensation. This is the minimum requirement; more frequent reviews may be done at the
Directors’ and AMOs’ discretion. At a minimum, ACPs will use the MAT that is provided by
the HPCCSC in making pay/compensation decisions.

d. Employees shall be notified in writing at least fifteen (15) days prior to their biennial or
other review. Upon request, employees have the right to meet with the appropriate official and
submit their resume and pertinent information for due consideration by that official in
sompleting the Pay Setting Worksheet (PSW) that will be submitted to the Activity
Compensation Panel (ACP).

e. Develop the necessary justifications and documents to request changes in employees’
placement into Tables and/or Tiers that deviate from the specifications in References (g) and (h).
Justifications for pay that exceed Tier maximums will be prepared via IAW Reference (i). Such
justifications and documents will be approved by the Joint MTFs and Center AMO, and
submitted to the Chief, Personnel Branch, NCR MD.

f. Ensure a record is made of all ACP deliberations and make the minutes available for
higher level review as needed. Minutes of the meetings at which biennial special salary reviews
are conducted will be submitted along with the report of such proceedings and will follow the
format outlined at Enclosure 8.

g. Procedures outlined in the ASD(HA) Memo (Reference (i)) will be followed when the
AMO’s pay determinations exceed the assigned Tier maximum. Such pay determinations will be
submitted to the Chief, Personnel Branch, NCR MD, and will include the justification material
outlined in Reference (i) ASD (HA) Memorandum, “Physicians and Dentist Pay Plan Pay
Exceptions Request Process,” February 4, 2014.

h. The results of the ACP biennial and special reviews will be provided by the AMO to the
Chief, Personnel Branch, NCR MD no later than (NLT) 30 days after the review process is

7 ENCLOSURE 3
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completed and will include information outlined in Enclosure 8.

2. MR MD CHIEF, PER“™NEL BRANCH. The NCR MD Chief, Personnel Branch shall:

a. Review and evaluate the results of the MTFs and Center’s biennial and special PDPP
compensation reviews. Ensure that MTFs and Center use the HPCCSC-provided MAT in
making salary/compensation decisions.

b. Provide regional level review of unique PDPP compensation issues such as requests for
salaries that exceed Tier maximums and reviews of any classification appeals from PDPP
members. Make appropriate recommendations to the Director, NCR MD for further action on
such issues.

c. Ensure a robust program evaluation is conducted at least annually to ensure fair and
equitable compensation practices are in place throughout the NCR MD. This evaluation will
include a review of the Directorate’s policies and procedures to determine if adjustments are
needed to ensure fair and equitable PDPP compensation across the NCR. Provide appropriate
feedback to MTF/Center Directors and AMOs on any actions needed to bring activities into
agreement with NCR MD policy.

3. DIRECTOR, (CHRC). The CHRC shall:

a. Provide civilian human resources guidance on laws, rules, and regulations governing
PDPP.

b. Ensure a Human Resources Specialist staff member attends regular and special ACP
meetings and that appropriate technical CHR guidance and advice is provided to panel members
while compensation deliberations are being conducted.

c. Implement the results of regular, special, and biennial compensation reviews.

d. Ensure the master PD and sequence PD titles are the same and in accordance with OPM
or DoD title guidance. Annotate master PD with designated clinical specialty and Table. When
Tables or Tiers change, assist MTF/JPC ACPs in determining appropriate Table and Tier for

established positions.

e. Assist with the development and promulgation of instructions, guidance, redirection and
participate with the HPCCSC as a voting member.

8 ENCLOSURE 3
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ENCLOSURE 4

SAMPLE APPOINTMENT MEMORANDUM
AUTHOPT7ED) MAM A=~ ENT OFFICIAL

FROM: DIRECTOR, MTF/CENTER
TO:

SUBJECT: Appointment as “Authorized Management Official” for the Physicians and
Dentists Pay Plan (PDPP) at (Name of Activity)

References: (a) DoD Instruction 1400.25, Volume 543, “Department of Defense (DoD)
Civilian Personnel Management System: Pay Plan for DoD Civilian
Physicians and Dentists Covered by the General Schedule,” August 18, 2010
(b) DoD PDPP Activity Compensation Panel (ACP) Users Guide (draft replacing
August 2011)

1. PURPOSE. In accordance with Reference (a), you are hereby appointed as the Authorized
Management Official (AMO) for (name of activity).

2. RESPONSIBILITIES. Asthe AMO for (name of activity), you shall:

a. Attend ACP training and ensure that all ACP members attend required training.
b. Ensure ACP members are appointed in writing.

c. Review the recommendations of the ACP pertaining to the Table, Tier assignments, and
Market Pay amounts for civilian physicians and dentists covered by the PDPP. In this capacity
you will ensure the recommended pay is within the range of the applicable pay Tables and Tiers
and consistent with the guidelines established by References (a) and (b), the DoD Health
Professions Civilian Compensation Standing Committee (HPCCSC), and the NCR MD Al.

d. Approve Table, Tier assignments, and Market Pay amounts. Asthe AMO, you are the
final approval authority for all PDPP pay setting decisions except for those that exceed the
highest level in the assigned Tier.

e. Ensure consistent and equitable treatment of similarly situated civilian physicians and
dentists and that internal equity is maintained, and

f. Set forth additional guidance necessary to efficiently and effectively manage the PDPP
Program and the Activity Compensation Panel at your command.

DIRECTOR
Signature Block

9 ENCLOSUT™ 4
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ENMCLOSURE 5

SAMPLE CHARTER
ACTIVITY COMPENSA 1N PANFT ‘ACP)
CHARTF

References: (a) DoD Instruction 1400.25, Volume 543, “Department of Defense (DoD)
Civilian Personnel Management System: Pay Plan for DoD Civilian
Physicians and Dentists Covered by the General Schedule,” August 18, 2010
(b) DoD PDPP Activity Compensation Panel (ACP) Users Guide (draft replacing
August 2011)

1. AUTHORITY

a. The (name of MTF/Center) Activity Compensation Panel (ACP) is hereby chartered in
accordance with references (a) and (b) and other guidelines as may be issued by the DoD
Healthcare Professions Civilian Compensation Standing Committee (HPCCSC).

b. The ACP functions under the guidance of the local facility director or authorized
management official (AMO), and in compliance with any supplemental policy or direction
established by the AMO.

2. APPLICAPTLITY. This ACP Charter applies to all Federal civilian physicians and dentists
assigned to tus MTF/Center.

3. PANEL STRUCTTRE. At a minimum, the ACP will include:

a. At least three management-level (non-bargaining unit) voting members of which two shall
be clinicians, one physician, and one dentist or two physicians if there are no civilian dentists in
the MTF or Center, and a senior HR specialist.

b. All members of the ACP must be full time or permanent part-time government employees
or military members. Civilian physicians or dentists who serve on the ACP will not participate
in any ACP deliberation that affects their personal Market Pay or pay adjustment. Civilians
covered under the local bargaining agreement will not be assigned as members of the ACP.

c. “*airperson (Senior Clinicia~ *2t*=~). A management-level physician or dentist (civilian
or military of any specialty). It is preterred that the Chairperson be senior to any other clinician
assigned as a voting member.

d. “1ician (voting). A management-level physician or dentist (civilian or military), of any
specialty.

e. "uman Resource Specialist, GS-0201. A representative of the Civilian Human Resources
Center (CRHC) who provides CHR advisory expertise to panel members.

10 ENCLOSURE 5
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f. Admirietr~+~ Assistant (non-voting). A civilian or military administrative specialist
assigned to ensure all the necessary salary data, survey information, and other pertinent data and
documents are provided to the ACP.

g. Comptroller Office/Resource Managemen* “~presentative, ~**'an or ©~*'**~ry, should
attend *»~ ACP meetings,

h. Additional members may be assigned as appropriate, but should be kept to a minimum.

4. RESPOMCTBILITIES. The ACP will:

a. Meet at the call of the Chairman to make recommendations to the AMO for Table and
Tier assignment Market Pay amount, and incentives for newly hired physicians and dentists in
accordance with Reference (a) and (b).

b. When setting pay for a new hire, consider all seven of the Market Pay criteria and
document their recommendations in the Pay Setting Worksheet (PSW) and submit to the
Authorized Management Official (AMO) for approval.

c. Recommend the Table and Tier for each position description to the AMO.

d. Review the Market Pay of each physician or dentist not less than once every 24 months.
Review shall include a thorough analysis of the seven criteria and if warranted recommend a
Market Pay adjustment to the AMO.

e. Review the Market Pay of a physician or dentist upon a promotion, a change in
assignment, a transfer, or a demotion.

f. Ensure that current external market salary survey data and internal salary data is available
when setting or reviewing Market Pay.

g. Develop ACP business rules, which must not contradict or conflict with the DoD-I
1400.25, Volume 543, “DoD Civilian Personnel Management System: Pay Plan for DoD
Civilian Physicians and Dentist Covered by the General Schedule,” August 18, 2010 or the DoD
PDPP Activity Compensation Panel Users Guide. (draft replacing Aug 2011)

h. Provide training/information for new ACP members and for new PDPP employees.

i. Ensure the Request for Personnel Action (RPA) is prepared and attached to the signed and
dated PSW and submitted to the appropriate HR office for processing.

j. Submit Report of Biennial Special Review within 30 days, with a copy of the ACP
minutes of the Biennial Pay Review meeting(s), to the NCR MD, Personnel Branch.

1 ENCLOSURE 5
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5. POT " IES

a. PDPP employees will be notified in writing prior to the ACP meeting for the periodic
Market Pay review and will be notified in writing of the results of the Market Pay review within
30 days.

b. Pay for new hires should be approved by the AMO prior to the appointment date. If not,
the new employee will receive base pay only for no more than 30 days until the Market Pay is
approved. Market Pay will be retroactive to the date of appointment.

c. Internal equity and consistency with similarly situated specialties must be kept as a
priority consideration when determining the level of Market Pay of an individual physician and
dentist.

Name/Signature of AMO Date

12 ENCLOSURE 5
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ENOCTNQTIRE §

CAMPLE A2 APPOINTMENT MEMNP ANTUM
CHAIKPERSON (SENIOR CT ™NiCI1AN)

FROM: (Director of the Activity with AMO Authority)
TO:

SUBJECT: Appointment as the Chairperson (Senior Clinician) of the Activity Compensation
Panel (ACP) for the Physicians and Dentist Pay Plan (PDPP) at (Name of Activity)

References: (a) Department of Defense Instruction 1400.25, Volume 543, “DoD Civilian
Personnel Management System: Pay Plan for DoD Civilian Physicians and
Dentists Covered by the General Schedule,” August 18, 2010

(b) DoD PDPP Activity Compensation Panel (ACP) Users Guide

1. PURPOSE. In accordance with Reference (a) above, you are hereby appointed as the
Chairperson (Senior Clinician) of the ACP at (name of activity).

2. POLICY. In accordance with Reference (a), above, at least two management-level (non-
bargaining unit) (civilian or military) physicians or dentists shall be assigned as the principal
voting members of the ACP. The most senior clinician shall serve as Chairperson of the ACP.

3. RESPONSIBILITIES. As the Senior member and Chairperson of the ACP you will:

a. Attend ACP training.
b. Be responsible for calling and chairing ACP meetings.

c. Familiarize yourself with References (a) and (b), and this Al and other pertinent
instructions and guides, as necessary.

d. Be responsible for developing the ACP Business Rules and getting AMO approvals.
Maintain and update the Business Rules as needed.

e. Ensure ACP meetings are conducted in accordance with the guidelines prescribed by the
DoD Health Professions Civilian Compensation Standing Committee (HPCCSC) and your
Authorized Management Official (AMO).

f. Vote on the recommendation of Table, Tier assignment, and Market Pay amounts for
eligible civilian physicians and dentists.

g. Forward the PDPP Pay Setting Worksheet and other documents as required, along with

the ACP recommendations on Table, Tier assignments, and Market Pay amounts to the AMO for
review and approval/disapproval, and
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h. As the Senior Clinician, provide subject matter expert knowledge and experience
regarding Market Pay for civilian physicians and/or dentists.

Director AMO
Signature Block

14 ENCLOSURE 6
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SAMPLE ACP APPAINTMENT MEMOPR ANDUM
Cr ~ICIAN MR (PHYSICTAN 7+ DENTIST)

FROM: (Director of the Activity with AMO Authority)
TO:

SUBJECT: Appointment as a Clinician Member (Physician/Dentists) to the Activity
Compensation Panel (ACP) for the Physicians and Dentists Pay Plan (PDPP) at
(Name of Activity)

References: (a) Department of Defense Instruction 1400.25, Volume 543, “DoD Civilian
Personnel Management System: Pay Plan for DoD Civilian Physicians and
Dentists Covered by the General Schedule,” August 18, 2010

(b) DoD PDPP Activity Compensation Panel (ACP) Users Guide

1. PUPPSE. In accordance with Reference (a), above, you are hereby appointed a clinician
member ot the ACP at (name of activity).

2. POLICY. In accordance with References (a) and (b), at least two management-level civilian
(or military) physicians (or one dentist if civilian dentists are assigned to the activity) shall be
assigned as the principal voting members of the ACP. The most senior clinician shall serve as
Chairperson of the ACP.

3. RESPONSIBILIT™™S. As a Clinician member of the ACP staff:

a. Be responsible for attending ACP meetings, at the call of the Chairperson and when
required.

b. Familiarize yourself with References (a) and (b), above, and this issuance and other
pertinent instructions and guides, as necessary.

c. Help ensure ACP meetings are conducted in accordance with the guidelines prescribed by
cited References, this issuance, and the DoD Health Professions Civilian Compensation Standing
Committee (HPCCSC) and your Authorized Management Official (AMO).

d. Vote on the recommendation of the Tier and Market Pay for Federal civilian physicians
and dentists.

e. Assist with completion of the PDPP Pay Setting Worksheet and other documents as

required, along with the ACP recommendations to your AMO on Market Pay amounts and Tier
assignments for Federal civilian physicians and dentists, and
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f. Provide subject matter knowledge and experience regarding Market Pay for Federal
civilian physicians and/or dentists.

Director AMO
Signature Block
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REPORT OF BIENMTAT SPECIAT PFVIEW

MEMORANDUM FOR CHIEF, PERSONNEL BRANCH, NATIONAL CAPITAL REGION
MEDICAL DIRECTORATE (NCR MD)

SUBJECT: Biennial Review of Physician and Dentist Pay Plan (PDPP) Compensation

1. Pwwpose. This report is to provide feedback on the (MTF/Center) biennial special review of
PDrP salaries and compensation.

2. Demographics

a. Name of MTF/Center

b. Today’s Date

c. Date(s) of Biennial Special Review

d. Period of time covered by Biennial Special Review
e. Total Number of Physicians in MTF/Center

f. Total Number of Dentists in MTF/Center

g. Number of Physicians Covered by this Review

h. Number of Dentists Covered by this Review

3. Review/Results

a. Attach to this report a copy of the ACP minutes of the Biennial Special Pay Review
meeting(s).

b. Summary of results: Describe any significant results of this review. While individual
results will be in the minutes, describe any overarching results such as global increases in Market

Pay, concomitant decreases in retention bonuses, extension/creation of new retention bonuses
and the like.

AMO, NCR MD

Signature Block
Director, WRNMMC Signature Concur Non-concur Date
Director, FBCH Signature Concur Non-concur Date
Director, JPC Signature Concur Non-concur Date
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NCR
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ABBREVIATIONS AN ACCRONVME

Activity Compensation Panel
Administrative Instruction
Authorized Management Official

Civilian Human Resources
Civilian Human Resources Center

Department of Defense

Fort Belvoir Community Hospital

Health Professions Civilian Compensation Standing Committee
in accordance with

Joint Operating Area
Joint Pathology Center

Market Analysis Tool
Medical Treatment Facility/Facilities

National Capital Region
National Capital Region Medical Directorate
no later than

Physicians and Dentist Pay Plan
Pay Setting Worksheet

Regional Activity Compensation Panel

Walter Reed National Military Medical Center
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