NATIONAL CAPITAL
REGIOH MEDICAL

National Capital Region
Medical Directorate
ADMINISTRATIVE INSTRUCTION

NUMBER 1400.10
APR 19 2018

PERS

SUBJECT: Public Health Service Commissioned Officers Assignment to National Capital
Region Medical Directorate

References: See Enclosure 1

1. PURPOSE. This Administrative Instriiction (AI) in accordance with. (IAW) references (a),
(b) and (c), provides instruction on the management of Public Health Service (PHS)
Commissioned Officers assigrirhent to the National Capital Region Medical Directorate (N CR
MD). ,.

2. APPLICABILITY. This instruction applies to the National Capital Regional Medical
Directorate Headquarters, Walter Reed Natlonal Military Medical Center- (WRNMNLC) and
subordinate clinies, Fort Belvoir Community Hospital (FBCH) and subordinate clinics,
hereinafter WRNMMC and FBCH are referred to as Medical Treatment Facilities (MTFs), and
the Joint Pathology Center (JPC).

3. POLICY. Itis NCR MD policy that:

a. Public Health Service. Commissioned Officers assignment to the NCR MD headquarters,
the MTFs and JPC will serve to enhance health care to military personnel and berieficiaries by
providing a range of'medical and mental health services through theit subject matter expertise.

b, Orders detailing PHS officers to Department of Defénse (DoD))-are indefinite; however,
orders for officers assigned under the MH (mental health) Memorandum of Agreement (MOA)
will state that they are agreeing to a three year assignment. This:is to ensure that those officers
complete ‘a minimum: of a three year assignment as stated in the MH MOA. Officers must
complete the initial term tour priot to requesting voluntary reassignment, curtailment, retirement,
or changes/updates to billets. Changes/updates to billets are reviewed on an annual basis by the
DHA Mental Health Program Manager,

c. Any changes to PHS billets are generated by the officet’s supervisot and forwarded to
NCR MD Regional Personnel Branch for-approval. Biliet upgrades and billet changes are based
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on the needs of the MTIs/JPC and not to solely support the PHS officer’s career advancement.
PHS officers are not authorized to request changes to their position.

4. RESPONSIBILITIES. See Enclosure 2

5. MENTAL HEAL TH MOA REQUIREMENTS. See Enclosure 3

6. TRICARE MANAGEMENT ACTIVITY MOA REQUIREMENTS. See Enclosure 4

7. RELEASABILITY. This Al isapproved for pubhc release and is available on the NCR MD
website at www.capmed.mil

8. EFFECTIVE DATE. This' AL

a.. Is effective immediately.

b. Will expire 10 years from the publication date if it has not been reissued or cancelled
before this date.

Director

Enclosures
1. References:
‘2, Responsibilities
3. Mental Health MOA Requirenents
4. Tricare Management Activity MOA Requirements
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ENCLOSURE 1

REFERENCES

Memorandum of Agreement (MOA) between Department of Defense, Office of the
Assistant Secretary for Health Affairs and Department of Health and Hurman Services,
Office of Public Health and Sciénce for the Commissioned Corps of the U.S. Public Health
Service, April 15, 2008

MOA between Department of Defense — TMA and Department of Health and Human
Services.(HHS), Office of the Assistant Secretary for Health, and the. Commissioned Corps
of the U. S. Public Health Service (HHS/CORPS), December 17, 2012,

Commissioned Corps Directive (CCD) 121.04 Non-Departmental Organization Details,
September 27, 2007

4 ENCLOSURE 1
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ENCLOSURE 2

RESPONSIBILITIES

1. NCR MD PERSONNEL BRANCH. The Regional Personnel Branch shall:

a. Serve as the NCR MD PHS service praponent and maintain oversight and accountability
of PHS Officer Assignments within NCR MD.

b. Manage PHS Officer assignment to NCR MD in concert with the Reference (a) and (b)
and direction/guidance from DoD PHS Liaison Office:

c. Not initiate a By Name Request (BNR), BNR is not authorized by DoD. Ifthereis a
preferred candidate, the Hiring Manager needs 10 ensure the preferred candidate applies for the

billet when announced.

d. Review requests for PHS Officer assignment from the MTFs and JPC for accuracy and
completeness.

e. Ensure the MTFs and JPC have the required information to make informed decisions
pertinent to the approval/disapproval of a PHS Officer extension of assignment.

f. Forward complete packet requests-te DoD PHS Liaison office for processing.

2. MTFs and JPC, The requesting Officialsat the MTFs and JPC shall:

a. Prepare the appropriate documents to request a PHS Officer Assignment either under the
Mental Health MOA or the TMA MOA (also referred to as the P&R MOA or DHA MOA) and
forward complete packets to NCR MD Regional Personnel Branch.

b: Ensure funding will be available for PHS Officer assignments under the TMA MOA and a
memotandum to that effect is included with the request.

c. Ensure extension of PHS Officer assignments or reassignments of PHS Officers within
NCR MD is coordinated with NCR MD Regional Personne! Branch,

d. Participate in the interviewing and reviewing of all applications documentation for posted
positions.

e. Send selected officer information to NCR MD Regional Personnél Branch for submission
to DoD PHS Liaison Office in order to start the process for requesting PHS orders for officer.
Information should also include a requested start date for officet.

f. Provide administrative support to PES officers to include identifying a sponsor, in
processing; and ensuring annual evaluations and physical fitness are conducted.

5 ENCLOSURE 2
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3. MENTAL HEALTH MOA PROGRAM MANAGER. The Mental Health MOA Program
Manager shall:

a. Meet the organization goals by serving as the Senior Pr ogram Management Officer,
providing support to the PHS Commissioned Corps Officers detailed throughout the DoD to
provide mental health and traumatic brain injury (TBI) care as specified in the DoD/HES Mental
Health MOA.

b. Receive the appropriate documients for billet/position request from the NCR MD Service
Proponent and ensure that the billet/position conforms with MOA 2008. Upon completion of
review, publish the vacancy threugh all PHS recruitment charinels to include PHS Professional
Advisory Committees (PACs) and Professional Advisory Groups (PAGs) across the dlSCIphIIGS
and alternate disciplines required by billet/position requests.

¢. Organize and present to the NCR Service Proponent all eligible candidates for
billet/position requests to-set up for interviews, Inform whetherthe candidates for the
billet/positions are current PHS Officers or PHS Candidates (CADs).

d. Receive the official nomination packag'e which iaicludes the Admin{isn‘atiire Checklist
naming the Officer to the position and the security form. from the NCR MD Setvice Proporient.

e. Generate the Transfer Orders or Call to Active Orders for the Officer, send household
good forms and security forms to respective areas. Send a copy of those orders. to the Qfficer
and the NCR MD Service Pr oponent.once returned.

f. The Mental Health MOA Program Manager is 1espon31ble for advising and laising with
NCR MD Service Proponent, Senior Management, Program Officials, and Officers on miatters
dealing with PHS personnel policies, including, but not limited to billet/position descriptions,
promotion, performance management, adverse actions, commissioned officers’ awards,
retir ement/rc,slgnat_lon leave, training, and MOAs.

4. TMA MOA PROGRAM MANAGER. The TMA MOA Program Manager shall:
a. Provide gunidance and support during the entire hifing process.
b. Review requests for PHS Officer Assignment for accuracy and completeness.

c. Post the vacancy announcement te PHS officers and other agency liaison via email for
specified business days (depending on how Jong the MTF wants the announcement open).

d. ‘Start the process to get the officers orders cut so they will be released by their current
agency. The process takes a minimum of 45 days. Requested start date should be no sooner than
45-60 days.

e. Ensure the request for orders (PHS 1662) are completed once the losin g agency releases
the officer.

6 _ ENCLOSURE 2
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£. Provide a copy of the orders to NCR MD Regional Personnel Branch once they have been
processed by Division Commissioned Corps Personnel and Readiness (DCCPR).

7 ENCLOSURE 2
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ENCLOSURE 3.

MENTAL HEALTH MOA REQUIREMENTS

1. "The Mental Health MOA supports the assignment of PHS Officers in occupational series
which directly support Mental Health, TBI or Post Traumatic Stress Disorders (PTSD).

2. Funding under this MOA is provided through Department of Defense. (DoD).

3. Assignment under this MOA is against an already authorized/establishéd billet within NCR
HQ, the MTFs or JPC. PHS Officer Assignments does not increase the Full Time Egquivalent
(FTE) targets.

4, PHS Officers assigned unider this MOA. are stibject to the Uniform code of Military Justice
(UCMT) and all other rules/regulations for Uniformed Personnel at the assigned organization.

5. The following docwments must be completed or provided (with appropriate si ignatures where
applicable) and forwarded as 4 complete package to NCR MD Regional Personriel Branch for
further processing:

a. Attachment 1: Mental Health MOA Nomination Memeo
b. Attachment 2: Mental Health MOA Billet Reguest Form

c. Aftachment 3: Mental Health MOA Administrative Checklist

d. Attachmernit 4: HHS 207- Request for Security Clearance

Nominated Officer Curriculum Vitae (CV)

Position Description (PD) for the billet the PHS officer will be assigned against.

th o

8 ENCLOSURE 3
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ATTACHMENT 1

SAMPLE MENTAL HEALTH NOMINATION MEMO

o [Insert Date]
MEMORANDUM THRU
[INSERT Reviewing Official] Injtial/Date.
_[INSEHT Service 3Pt0_ib¢héht]_ Initial/Date

FOR Program Manager, DoD-DHHS Mental Health MOA

SUBJECT: Nomination of [INSERT Nomineg], U.__S.. Public Health Service

| received and reviewed the candidate cohort for the [INSERT Vacaney] requirement at
[INSERT MTF, Installation], as authorized by 2008 Mental Health Memorandum of
Agreement (MOA). | —or my designee — interviewed all candidates, checked their
references, and nominate the following individual for the position:.

[INSERT Notmineeg]

. 1 certify that this individual is qualified to perform the official duties outlined in the
approved Mental Health MOA Billet Request.

2. In accordance with the language of the Mental Health MOA, |'acknowledge that this

detail represents a 36-month assignment tour, starting on or about [INSERT Requested
Start Date]. The Effective Date on the officer’s official personnel otders reflects the start
date of this 36-month term.

3, The POC is the undersigned at [INSERT Contact Information for Requesting Official or

their designee].

[INSERT Regquesting Official Signature Block]

ATTACHMENTS
[List Attachments]

9 ENCLOSURE 3
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ATTACHMENT 2

MENTAL HEALTH MOA BILLET REQUEST FORM

DEPAATMENT OF DEFENLE | DEPARTMENT OF MEAL T & MUMAN BERVICED
MENTAL HEALTH MEMOPRANCUM CF AGREEMENT

BILLET REQUEST (USPHS Commissioned Officers)

SECTION | - Action Requested

ool [ Jrewerierreavest [eeoare roensmmsner | Joacxris reauest
' INCUMBENT OFFICER NAME
{For update / backfill only)
REQUEST RATIONALE: UNABLE TO FILL WITH CIVILIAN OR MILITARY DEMAND FOR CARE EXCEEDS CAPACITY OF
[Select one) {RECRUITMENT EFFORTS UNSUCCESSFUL) MTFS AUTHORIZED STAFFING
SECTION Il - Sponsoring Military Treatment Facility
SERVICE AFFILIATION ARMY NAVY AR FORCE NCR Med Dir
PRIMARY INSTALLATION PHYSICAL DUTY LOCATION | MAILING ADDRESS
DUTY STATION
NTF
D MULTI-SERVICE MARKET? (Chack here ¥ this bilat covers the delvery of care at multiple Mitary Treatment Facities
within @ muls-Senace market dary duty location must be identified beiow in Description of Duties)
" SECTION M - Proposed Biliet Designation
JOB TITLE TARGET DISCIPUNE ALTERNATE DISCIPLINE

BILLET DES:GNATION

SUPERVISORY EXPLANATION (see below) NUMBER SUPERWVISED
w || (as apphcabie) -
*> PLEASE MOTE. Supervieory work, of & minkmum, includes resporsibiity for planning and scheduling work, sssigning work o empioyses. accepling.

smending. o reecting compisied work, sssuring that production and sccurscy requirements e met, 2000 daing perfarmance End MecOMMendng performancs
stancwrds and relinge. approving leave, and sffacting mincr BeCingy measur

SHIFT WORK™> ON-CALL RESPONSIBILITIES?
iSeiect one) | (select one |
BRIEF DESCRIPTION OF DUTIES for blletvacancy announcement fe g. scope of practios, secondary cuty location, ele J:

Maintaine 38 baskc readin 08 30 requUINe Dy the LS. Public Health Service. PHS officers 2s8igned under this Memorandum of Agreement (MOA] must
oymantsUnder this MO, PHS ofosrs ars nol 3uthonzed 1o depioy with the mil (minimum) assignment tour.

CVILIAN-EQUIVALENT POSITION DESCRIPTION SHOULD ACCOMPANY THIS REQUEST
SPECIFIC CREDENTIALS. QUALIFICATIONS, EXPERIENCE. AND PROFICIENCY REQUIRED fe.g, degree, loensure, ramings, elc )

DOES THIS POSITION REQUIRE A
SECURITY CLEARANCE?

EXPLANATION (if applicable; see HHS 207)

FORM CONTINUES ON NEXT PAGE

Mectai Heattn MOA - BILLET REGLEST Page 1ot

10 ENCLOSURE 3
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CEPARTMENT OF DEFENIE | DEPARTMENT OF MEALTH & MUBAN SERVICES
MENTAL HEALTH MEMORANDUM COF AGREEMENT

BILLET REQUEST (USPHS Commissioned Officers)
FORM CONTINUED FROM PREVIOUS PAGE
- SECTION IV - Routing and Coordination
Tre Service Proponents have designated the fallowng authortes for the coordnation and review of this Mental Health MOA Billet Request
/Seiect from crop-oown) REQUESTING OFFICIAL | REVIEWING OFFICIAL |

SECTION IV.A - Certification by Requesting Official
By signing below, the signatory certifies that this request for a Public Health Service officer biller accurately repr 2 valid
requirement that wiill demonszably yieid access to direct patient care for mental heakh and/or traumatic brain injury.

NAME rpank | TmE

T

{

PHONE F-MAR ADDRFSS

== e
-iECTIw IV.B - Concurrence by Reviewing Official
NAME RAMNE TITLE
PHONE E-MAN ADDRESS

[CJconcun WS
[] non-concur
REMARKS [inciude supplemental documentation as necessary)

[ concum [—
|:| NON-CONCUR

REMARKS (inciude supplermental documentation a5 necessary)

S— N.D_ e

[[] concur
[ non-concur

REMARKS finciude supplemental documentation as necessary)

Mental Heath MOA - BRLLET REGUEST Fage 2ot 2
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ATTACHMENT 3

MENTAL HEALTH MOA ADMINISTRATIVE CHECKLIST

CEPARTMENT OF DEFEMSE | DEPARTMENT OF MEALTH & MUMAN SERVICES
MENTAL HEALTH MEMORANOUM CF AQREEMENT

ADMINISTRATIVE CHECKLIST (USPHS Commissioned Officers)

mmawsmquumwwwwu.mdmmmmmw
FPacket rm.ybewn.nmwwmwmswmmMMnmlmma

I—:-ﬁtalﬁ?.n-w..—m—rn.a—-‘_;-i._n-.u_q‘:___ . et b B8 LAt v T By & e s BEE - S
PHS OFFICER NAME MH MOA BILLET DESIGNATION

PRIMARY DUTY LOCATION SECONDARY DUTY LOCATION (¥ appl:able)

D ¥ this box is checked, the incoming PHS officer is a new Call to Active Duty or an inter-Service Transler; a5 a result, they will be requured o
mu:wmmmmmnw»p&wmmmm

B -
Y [

REFERENCE: DolWDHHS Mental Health Memorandum of Agreement (MOA), signed Apnil 2008 by
the Assistant Secretary of Defense for Health Affairs and the Assistant Secretary for Health (DHHS)

I received and reviewed a copy of the 2008 Mental Health Memorandum of Agreement (MOA), which
authorizes the detail of the incumbent PHS officer into the billet identified above.

Questions about the terms of the MOA should be direcied to the Mental Health MOA Program Manager

&)

The incumbent PHS officer is an asset of the Mental Health MOA program, attached to my facility for
: purposes of dally accountability, privileging, supervision, and administrative oversight.

3. The incumbent PHS officer occupies an approved PHS billet (with fixed Discipline, Billet Grade, and
Supervisory Status) for a minimum assignment tour of 36 months, no changes will be authorized
without a specific request coordinated through the Service Proponent and explicit, advanced approval from
the Mental Health MOA program office.

4. The incumbent PHS officer is only authorized to perform work at the duty location(s) identified above:
they may not be relocated beyond the authorized duty location{s) — o include reassignment to other
facilites within the same Enhanced Multi-Service Market (eMSM) — without a specific request coordinated
through the Service Proponent and explicit, advanced approval from the Mental Health MOA program
office.

S. Release of an officer prior to completion of their initial 36-month tour obligation (e g, transfer to another
duty location) requires prior approval of an official Time on Station Waiver Request by the Mental Health
MOA program office. Field Supervisors are not authorized to provide release concurrence.

6. Once officially detailed under the Mental Health MOA, the incumbent PHS officer remains attached to the
duty location(s) identified above until the Effective Date of updated PHS personnel orders indicating
othenmse (e.g., transfer orders, retirement/separation orders, etc.).

i 7. Retention of the indicated billet and the incumbent officer beyond the initial 36-month assignment tour is
not guaranteed. The Service Proponents will conduct an annual (at minimum) Billet Review Exercise and
report to the Mental Health MOA program office which billets they wish to retain, delete, or relocate.

, 8. The incumbent PHS officer is subject to the same command-specific policies and procedures as are
! applied to other simularly situated military officers at the indicated duty location(s), to include the Uniform
Code of Military Justice (UCMJ). For the administration of military justice and other administrative action
deemed appropriate by the Commander or their designee, the incumbent PHS officer falls under a locally-
prescribed UCMJ Command Authority [Section /LA on Page 3].

Menla HeNT MOA - ADMINS TRATTVE CHECHLUST Page 1082

12 ENCLOSURE 3
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DEPARTMENT OF DEFENSE /| DEPARTMENT OF HEALTH & HUMAN JERWCES
MENTAL HEALTH MEMORANDOUM CF AJREEMENT

ADMINISTRATIVE CHECKLIST (USPHS Commissioned Officers)
FORM CONTINUED FROM PREVIOUS PAGE

REFERENCE: DoDVDHHS Mental Health Memorandum of Agreement (MOA). signed Apnil 2008 by
the Assistant Secretary of Defense for Health Affairs and the Assistant Secretary for Health (DHHS)

e R . - e o L A v = S T

9. Retums to Service are only authorized as outlined in §I'V.A_S of the Mental Health MOA and require
documentation of cause and any previous or current efforts to remediate. A formal memorandum must be
submitted to the DoD PHS Liaison at least 150 days in advance of the reguested return date.

10. The incumbent PHS officer is authorized all the rights, benefits, and obligations provided to other
similarly situated meltary officers at the indicated duty location(s).

11. In order to maintain clinical currency and professional licensure, the incumbent PHS officer will be
provided with the same opportunities for professional training and continuing education as afforded to
other similarly situated miltary officers at the indicated duty location{s)

. Official travel (e.g., official training, approved continuing education, etc ), uniess otherwise sponsored, is
funded by the local facility and should follow the same local policies and procedures for review and
approval as applied to other similarly situated military officers at the indicated duty location(s).

13. A ranking official has been designated as Field Organization Supervisor (Rater) [Section lil.B on Page 3],
responsible for administrative oversight and direct supervision of the incumbent PHS officer.

14. FOR NEW NOMINEES ONLY: An onsite sponsor of similar rank and job senes has been assigned to the
incoming PHS officer [Section JIL.C on Page 3], who will receive the officer upon reporting for duty and
assist with in-processing activities.

NOTE: For questions related to PHS officer performance appraisals, award nominations, promotions, readiness, leave policies, and general

career guidance, please contact the Dol PHS Liaisons at DHAHR_PHS_CCTeam@dha mil

15. 1 understand that the PHS Commissioned Corp collects annual performance appraisals each October
using Form PHS-838. The DoD PHS Liaisons will circulate guidance annually to Field Supervisors

16. | understand that PHS officers detailed under the Mental Heaith MOA are eligible for both PHS and DoD
Service awards and decorations.

17. | am familiar with the types of leave granted to PHS officers (see Commissioned Corps Instruction 361.01)
and will use Form PHS-1345 to document all leave taken by the incumbent PHS officer, leave requests
will be reviewed and approved according to the same policies and procedures applied to other simiarly
situated military officers at the indicated duty location(s).

18. | designated a Leave Maintenance Clerk [Section LD on Page 3], who will be registered and receive
training on the use of the Commissioned Officers Leave Tracking System (COLTS), which will be used to
track the leave balance and file completed leave requests for the incumbent officer.

19. | will notify the Mental Health MOA Program Manager and the DoD PHS Liaisons within 24 hours of any of
the following scenarios involving the incumbent PHS officer;
a. Any serious or Iife-threatening illness or event (e.g., natural or man-made disaster); or
b. Any period of (or request for) leave in excess of 30 consecutive calendar days.

20. Upon tumover of any individual identifizd in Section M of this form, | will notify the Mental Health MOA
Program Manager and the DoD PHS Liaisons with updated name and contact information, as applicable

FORM CONTINUES ON NEXT PAGE

Mantal Mo MOA - ADMINIG TRATVE CHECHLAT Page 2ot 3
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CEPARTMENT OF DEFENIE ' DEPARTMENT OF HEALTH & HUMAN SERWCEY
MENT AL HEALTH MEMORANOUM OF AQREEMENT

ADMINISTRATIVE CHECKLIST (USPHS Commissioned Officers)

FORM CONTHUED FROM PREVIOUS PAGE

Thtmmwmnhpoﬂsdwuﬂfwhmmmm
purview (as described n the prevous sectons) Any changes should be reported directly to the MOA
SECTION HILA — Uniform Code of Miltary Justice (UCMJ) Authority

The indhvwdual identfied in 9ws secbon represents mmmnmmmmmsmsmmbmmmdw
Juztoe and other admenisiratve actons desmed appropriate by the Commander or ther designes.

UCMJ AUTHORITY NAME RANK | TITLE

office on matters fallng wthin ther
Program Manager and DoD PHS Lisisons.

PHONE E-MARL ADDRESS

I s ot i e Organiaton Suervieor
MWMnmmanbrmmedwwmsm they may be unidformed or
cnvisan but must be of equal or supenor rank 1o the incumbent PHS ofcer.

SUPERVISOR NAME RANK | TITLE

PHONE E-MAIL ADDRESS

REMARKS (inciude supplemental documentation as necessary)

SECTION lIL.C - Sponsor for Incoming PHS Officar )
The indivicual idented in this section will serve a5 an onsite sponsor for the incoming officer they will receive the officer upon inidal report for duty and
SPONSOR NAME RANK | TITLE

PHONE E-MAIL ADDRESS

SECTION HILD — Leave Maintenance Clerk

The individual identfied in $hes secton wil serve as the Leave Laintenance Clerk for the incumbent FHS offcer they will be registered weh and tramned
on the use of COLTS and will recenve and file leave sips mm-rysjmwmmueww:nmsm

CLERK NAME RANK | TITLE

PHONE E-MAIL ADDRESS

By signing bedow ummsuwmmmwmmdmm established under the authonty of the
Mental Health LMOA mnwnmmmnm.mmummmmmmmw

PHS OFFICER NAME | RANK_‘ DISCIPUNE MH MOA BILLET DESIGNATION
v

Slental HeMT MOA - ADMINES TRATIVE CHECF LT Page 3ofa
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ATTACHMENT 4

HHS 207 —- REQUEST FOR SECURITY CLEARANCE

DEPARTMENT OF HEALTH AND HUMAN SERVICES OFFICE OF THE SECRETARY

REQUEST FOR SECURITY CLEARANCE
For Access o Classfed Natonal Secunty Informaton Date

INSTRUCTIONS: The Parsonnel Securty Representatve of empioyes’s organzaton shal subma to the Personnel Secunty Dwison Oice of
Securty and Strategc informaton (OS5 Jumsclondﬁe\.ws(formam 4 necessary, 3 memorandum explanng any known secunty,
sutability or misconauct mformation about s empioyee The Cearance justicaton statement must specifcally explan the need for access
10 classFied natonal securty nformation and the highest level of acoess required

It s requested that 3 secunty clearance be granted 1o the below named employes 1o permt access 1o information and matera classSed w 1o and
includng the croied level

[ Conficenta i | Secret [ 17oe secrer
Employee Name Tile, Dwsion, Bureau Agency Last 4 SSN
Department of Defense
detailed through Mental Health
Memorandum of Agreement (MOA) | grape -
Justfication
PSK: for Keciprocity: Clearance Level Date Granted by
Date of Last Investigation Investigation Type
REQUESTED[ Tite
BY
(Supenvsor)

| concur wh the justfication statement above relating tc my need for a secunty ciearance. IF granted. | will b2 requred 1o sign 3 Nondisciosure
Aqrmxm;mc‘rwn a securty brefing Imiwmxerm‘*sclemrsatd\eTopmmmmlw«bQWm'm
dnig testng under the HHS r_,;.r-“ Workpiace Program snce my poston wil become a Testing Desgnated Positon

Empioyee’'s S.gnature
CONCURRENCE Personne! Security Representatve for
TP PENT AR PR R AT PR AT AT Y PRERTRRTS PRV T VR PRAT AR PV AT PR ey

CERTIFICATE OF SECURITY CLEARANCE

This 15 10 certfy that the above named employee has been cleared for a00ess 10 cass#ied natonal secunty information
up to and including the level on a nead-to-kncw bass
Clearance s based on

Sagnature of Associate Drector, Offce of Securty and Stratege Infonmation DATE

The Personnel Security Representatve is responsible for the security brefng of the empioyee. Securty Clearance does not become effectve
untl empioyee has had a secunty bnefing and signs a SF-312. Classified Information Nondwsclosure Agreement

HHS 207 (4'10)

= ENCLOSURE 3
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ENCLOSURE 4

TRICARE MANAGEMENT ACTIVITY MOA REQUIREMENTS

1. The TMA MOA supports the assignment of PHS officers in occupational series not limited to
mental health.

2. Funding under this MOA is‘provided by the requesting. organization. The requesting
organization MUST include a memo signed by the Resource Manager stating that funding of the
PHS Officer assignment is approved..

3. Assignment under this MOA is against an already authorized/established billet within NCR
HQ, the MTES or JPC. PHS Officer Assignments does not increase the F1E targets.

4, PHS Officers assighed under this MOA. are subject to the rules/regulations for Uniformed
Personnel at the assigned organization. UCMJ does not apply.

5. In addition to the funding memo, the following documents must be completed or provided
(with-appropriate signatures where applicable) and forwarded to NCR. MD Personnel Branch for
further processing,

a. Attachment 1: PHS — 4392 - Billet Description Form
b. Attachment 2: Sample Organization Chart

c. Aftachmerit 3: Sample Vacancy Announcement

d. Attachment 4: Sample Classified Position Déscription

16 ENCLOSURE 4
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ATTACHMENT 1

PHS 4392 — Billet Description

DEPARTMENT OF HEALTH AND HUMAN SERVICES
Pubyic Heaith Servoe
COMMISSIONED OFFICER'S

BILLET DESCRIPTION -
{See bachk for instruchons)

1 ¥ i . Drigon, , SACTON, €15 ) aNC IOCXION OF oLy S3TON

Deparnnent of Defense, Defense Health Agency, Walter Read Nanonal Military Medical Center. DMS, Dilorenzo - Pharmacy

Rems 2B, 2C. 3. and 4 to be compieted by the Office of Commissioned Corps Operations ONLY.
2 VALENCY STAT NT 2&% T8 GRADE T CAREER TRACK =" S =

<L TOTAL

S FUNCTIONALTITLE  Supervisery Pharmacist GS-0660-13

€. Perinent prograr INAONTangn (€ ., S8 OF TOSDLN, QEOQTApIG IETHS Of Waler DORLEION CONTOl (rOJEcL TyDe Of NSRS, Primary TUNon and Sizé o Brandn,
Section, Unt elc.)

Dil orenzo TRICARE Health Clinic (DTHC) Phamuacy, Peatagon Washington D C. - 7600 enrclled beneficiaries

Primary Function Provide pharmaceuncal care to DTHC beneficiaries, assist DTHC 10 managing medications, assisting providers,
and ensunug joint comnussion readiness Pharmacy Staff Size 3 Phammacists, 6 Technicians Pharmacy averages approximately
500 prescriptions day from DTHC and swvounding Military treatment facilities

7. Eel SLIEMETT OF MO IMDOMant OUDES , NCISGING SpRICant SUPENISOry MeSo0NSITI TS 3N WOrk Meauonsps

Fespoauble for the professional and sdmimstranve management of an assigned area m phammacy service Such individuals have
responsibilines for superising multiple pharmacists and technicians Manages people, maintains effective interdeparunental
relatons. and cooperates with other senvices to accomaplish the clinic’s mission and goals Develops performance standards, assures
that the program area 15 comphant with all regulatory and accredinng body requirements. designs and implements orieantion and
amng programs for staff and develops and mamtains systems 10 nionitor the performance of staff actvities. Develops policies
and procedures relanve to their assigned area

5. DIFECHON FecAived (T Of LIDENVIEOr 30 Type Of GITBCI0N PECEIVEC UPON SSRIgRiment Of WOrk. GLTING COUSE OF WOTk, and 3¢ 5 Competon )

Tide of Superviser. Director of Medical Senmices
Type of Direction Received Direct Persomal Contact

. ARIMLM QUATICI0ONS [EOUCAICN 3Nd EXPEEnceE . MEQUIFEd 10 DEFOCT Tis |00 SanTaciorty .

Pharmacy degree from approved College of School of Pharmacy; Acnve license 10 pracuce pharmacy; Experience. nunimum 1 year
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Permarent Terporary
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tem 1.

Item 2.

NCR MD-AI 1400.10

INSTRUCTIONS FOR COMPLETING
BILLET DESCRIPTION

PHS-4392

Self-explanatory.

if non-standard biflet, provide civil service equiv-
ency statement

lems 2B, 2C, 3, and 4. Please leave these fems BLANK

tem 5.

tem €.

item 7.

Flease enter the tte by which the position
(ncumbent) = generally known around the
installation

Descnbe the seting in which the incumbent works
For instance, # the officer is the medical officer in
charge of a hospRal, is its capacity 50 beds or 500
beds? Is &t a General Medical and Surgical hospital
o a specally hosptal? Is the incumbent an
engneer in 3 small water poliution control project.
or a staff engineer in a headguaners branch? What
is the primary functon of the branch or section
incumbent works in? Is it a nationwide, regional, or
local function?

Descnbe the majpor dutes that are performed in
order of importance. For your assistance, it can be
said that most positons invoive no more than five
major duties, and that each major duty can be
descrived with one or two sentences. The
supenasion that the incumbent gives to ofher
persons, if 2 is a major duty. should be described in
this tem. Include number supervised and kind of
supervision given (e.g.. dwectly to subordinates,
through  subordinate  supervisors,  constant
observation of work, cursory review of completed
work, etc.). Also include the nature and purpose of
work relatonships (e.g.. with persons in own unit to
exchange information, with officials outside the
Federal Government to interpret and seek support
for plans and pol:oes).

18

em 8.

tem 9,

Items 10,
Item 13.
Item 14.

item 15.
Item 16.

First state by whom (bdiet. not name) the officer is
supenvised. Then tell how the officer is directed.
Be sure 1o include such items as degree and type
of drection from the onset, through to completion
of work (eg, is direcbon recewed from drect
personal  contact. from  established policy.
precedents, guides. methods. etc. 7). For instance,
f the officer s an engineer are higher
computations checked for accuracy., are histher
professional engineering | ts revewed, or
is the officer’s work only reviewed for complance
with polcy? There must be situations that be
between these examples. Do not use such terms
as "under immediate supérvision,” "under general
supenvision,” etc

To be completed by the officers supervisor.
Flease nclude both educaton and years of
expanence required. Be sure to list menimum
with present incumbent's gualfications). Advanced
degrees, board ceriification, etc., should be ksted
only if an essential requrement of the position.

11, and 12. Sef-explanatory.

Self-explanatory.

List your profession or specialization (i.e., medical
record librarian, psychologist, entomologist). Your

category (ltem 11) may be Environment Heaith but
your profession may be Chemist

Self-explanatory.

The officer’s supervisor will compiete thes item
Both incumbent and supenvisor should agree with
the contents of the billet before it is cenfied.
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ATTACHMENT 2

SAMPLE ORGANIZATION CHART

2

DilLorenzo TriCare
Health Clinic

CRAFTSMAN "'mm ¥
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PHARMACY TECH PHARMACIST
MIL
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Pharmacy Services
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ATTACHMENT 3

SAMPLE VACANCY ANNOUNCEMENT

Defense Health Agency

#+¥FOCUS AREA#*

Agency leadership has determined that this position meets Criteria 4: Assi gnment requires regular
erigagement with other uniformed services, **

AEPOSITION TITLE***
Supervisory Pharmacjst (O-5 Billet)

FXLOCATION DESCRIPTION*##

This position is located at Walter Reed National Military Medical Centet, Dilorenzo Tricare
Health Clinic, Medical Service Directorite, Pentagon, Arlington, VA.

#HECLOSING DATE 4%
5% JOB DESCRIPTION#**
Specific duties and responsibilities include, but are not limited to the following;

1. Operates the pharmacy service: with responsibility for the professional and administrative
Inanagement of the assigned pharmacy service. Provides pharmaceutical care to over 7,600
enrolled beneficiaries, assisting in managing medications, assisting providers, and ensuring joint
commission readiness. Establishes policies and procedures, and work methods for the operation
of the pharmacy. Bstablishes guidelines for drug security and maintains the necessary controlled
drug supply records. Dispenses all pharmaceuticals to patients and using agencies within the
clinic, and satellite facilities, insur ing that a licensed pharmacist, physician or dentist dispenses.
any drug which is subject to control. Conduets periodic inspections.and establishes stock levels
of pharmaceuticals maintained in the clinic and related areas. Is responsible for developing,
preparing cost analyses.and forecasting budget estimates for the pharmacy. Serves.as the staff
drug authority providing consultative and advisory service on pharmaceutics to professional
persorinel of the clinic. Advises.the medical staff on prescribing practices which will facilitate
the coordinating of the operations of the pharmacy and surrounding Military Treatment Facilities
(MTEs). Manages people, maintains-effective interdepartmental relations and cooperates with
other services to accomplish'the ¢linic’s mission and goals. Maintains the clinic formulary and
drug reference library. 50%

2. Responsible for monthly inspections of clinic medication storabe areas to ensure proper
storage and polency of stoeked medications. Assists in assuring pharmacy and clinic compliance
with Joint Commission on Accreditation of Healtheare. Or ganizations (JCAHOQ) standards,
Federal, DoD, and state regulations. Incumbent is responsible for the propef handling of specific
hazardous waste generated by the pharmacy. 25%
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3. Informs employees of pharmacy policies and procedures. Assigns work to suberdinates based
on work priorities, consideration of the difficulty, requirements of the assignments and the
capabilities of the empleyees. Evaluates performance.of the employees. and gives advice and
counsels for performance improvement, and on both work and administrative matters. Interviews
candidates for positions and makes recommendations for dppointiments, promotions: or
reassignments involving such positions. Hears and resolves complaints from employees, refers
the more serious complaints not resolved to higher level of supervision. In addition, effects
minor disciplinary measures such as warnings and reprimands and identifies developmental and
training needs of employees: Approves leave. Finds ways to improve production or increase the
quality of the work directed. Serve as.a Contracting Officer’s Representative on one or more:
contracts with accountability for preparation of performance work statements, development of
independent government cost estimates, acquisition strategy, market research, approval of
invoices and oversight of progress reports and deliverables.. —25%

Performs:other duties as assigned.

CONDITIONS OF EMPLOYMENT;

» This position is a Testing Design"ated Pesition (TDP) subject to passing initial drug test and
random drug testing thereafter for the duration of employment.

s Background and security investigation required

» Employees assigied to this position may be designated as Mission Essential and assume
Essential Personnel status during inclement weather/emergencies

Basic Requirements

Education: Four-year bachelor's degree in pharmacy recognized by the American Council on
Pharmaceutical Education.

Licensure: All applicants must be licensed to practice pharmacy in a State, territory of the
United States, or the District of Columbia.

Key Requirements

o U. S. Citizenship required
o Must pass pre-employment examination

Medical Requirements

o Applicants must be able to distinguish basic colors.
e Must pass pre-employment examination

*CONTACT INFORMATION*#*
Interested USPHS Commissioned Corps officers should forward a cover letter highlighting
relevant experience and education, curriculum vitae, and last two COERS via email to CDR Mark
Franzos, Director Medical Sétvice at mark.a franzos.mil@mail.mil. Applications must be
reéceived no later than close of business
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If you have.:any questions, please contact CAPT Jena Vedder, Associate Do) Commissioned
Corps Liaison at Jennifer.a.vedder. mil@matl.mil or703-681-0362.

22 ENCLOSURE 4.
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ATTACHMENT 4

SAMPLE CLASSIFIED POSITION DESCRIPTION

DHA POSITION DESCRIPTION

PD#: JTJTF1164 Sequence#: Replaces PD#:
VARIES
SUPERVISORY PHARMACIST
GS-0660-13

POSITION LOCATION:

Servicing CPAC: NATIONAL CAPITAL REGION .

MEDICAL DIRECTORATE RYRCEE Y ABRIES

Installation: VARIES Army Command:
VARIES

Region: NORTH CENTRAL Command Code:
VARIES

POSITION CLASSIFICATION STANDARDS USED IN CLASSIFYING/GRADING
POSITION:

Citation 1: OPM PCS PHARMACIST SERIES, GS-660, FEB 68
Citation 2: OPM GENERAL SCHEDULE HRCD-5 JUNE 1998, APRIL 98

Supervisory Certification: 7 certify that this is an accurate statement of the major duties and
responsibilities of this position and its organizational relationships, and that the position is
necessary to carry out Government functions for which I am responsible. This certification is
made with the knowledge that this information is to be used for statutory purposes relating to
appointment and payment of public funds, and that false or misleading statements may
constitute violations of such statutes or their implementing regulations.

Supervisor Name: CDR FRANZOS Reviewed Date: 08/15/2017

Classification Review: This position has been classified/graded as required by Title 5, U.S.
Code in conformance with standard published by the U.S. Office of Personnel Management

or if no published standards apply directly, consistently with the most applicable published
standards.

ENCLOSURE 4
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Reviewed By: NCR-MD/CHRC

POSITION
INFORMATION:
Cyber Workforce;
Cert Type/Level
Required 1:
VARIES

Cert Type/Level
Required 2:
VARIES

Cert Type/Level
Required 3:
VARIES

FLSA: EXEMPT
FLSA Worksheet:
EXEMPT

FLSA Appeal: NO
Bus Code:
YARIES

DCIPS PD: NO
Mission Category:
‘Work Category:
‘Worlk Level:

Acquisition.
Position: NO
CAP:

Career Category:
Career Level:

Functional Code:
81
Interdisciplinary:
NO

Supervisor Status:

VARIES

PD Status:
VERIFIED
DCA Override:
NO

NCR MD-AT 1400.10

Reviewed Date: 08/15/2017

CONDITION OF
EMPLOYMENT:.

Drug Test
‘Required:

VARIES
Financial
Management
Certification:
Position
Designation:
VARIES.
Position
Sensitivity:

VARIES

Security Access:
VARIES
Emergency
Tissential:
Requires Access to

Firearms: VARIES

Personnel
Reliability
Position: VARIES
Information
Assurance: N
Influenza
Vaceination:
Financial _
Disclosure: NO
Eanterprise
Position: VARIES

24

POSITION
ASSIGNMENT:
Competitive Area:
VARIES
Competitive Level:
VARIES

Career Program:
VARIES

Career Ladder
PD: NO
Target _
Grade/FPL: 13
Career Pos 1:
Career Pos 2:
Career Pos 3:
Career Pos 4:
Career Pos §:
Career Pos 6:.
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POSITION DUTIES:

THIS IS A STANDARDIZED JOB DESCRIPTION. DO NOT MAKE ANY CHANGES
WITHOUT NCR-MD APPROVAL.

MAJOR DUTIES

Serves as a Supervisory Pharmacist of an outpatient pharmacy clinic having general
medical and numerous specialty practices and serving patients of all age groups in direct
support of the provision of healthcare to patients. The incumbent is recognized as an expert
on pharmaceuticals, phatinacokinetics and phaimacotherapeutics. Responsible for
monitoring and evaluating the use of pharmacotherapeutic substances (drugs), processes,
procedures and policies. The incumibent is responsible for the effective and-efficient use of
pharmaceuticals in treating the various diseases and conditions of human patients. Also
accountable for clinical and staff pharmacist functions of the Pharmacy Service.

1. Operates the pharmacy service with responsibility for the professional.and administrative
managemeént of the assigned pharmacy service. Provides pharmaceutical care to over 7,600
enrolled beneficiaries, assisting in managing medications, assisting providers, and ensuring
joint commission readiness. Establishes policies and procedures, and work methods for the
operation of the pharmacy. Establishes guidelines for drug security and maintains the
necessary confrolled drug supply records. Dispenses all pharmaceuticals. to patients and.
using agencies within the clinic, and satellite facilities, insuring that a licensed pharmacist,
physician or dentist dispenses. any drug which: is subject-to control.- Coriducts periodic
inspections and establishes stock levels of pharmacenticals maintained in the clinic and
related areas. Is responsible for developing, preparing cost analyses and forecasting budget
estimates for the pharmacy. Serves as the staff drug authority providing consultative and
advisory service on pharinaceutics to professional personnel of the clinic, Advises the
medical staff on prescribing practices which will facilitate the cosrdinating of the
operations of the pharmacy and surrounding Military Treatment Facilities (MTFEs)..
Manages people, maintains effective interdepartmental rélations and cooperates with other
services to accomplish the clinic’s mission and goals. Maintains the clinic formulary and
drug reference library.

a. The incumbent is recognized as an expert on pharmaceuticals, polypharmacy and
pharmacotherapeutics. “Provides authoritative instructions, advice, and assistaiice to
prescribing and dispernising officials on effectiveness, sultablhly, hazards, appropriateness
for the intended use; economy and all other aspects of their use. Prepares and dispenses
medications using appropriate techniques and following the health system's policies and
procedures,

b. The incumbent monitors the dispensing of all pharmaceuticals in the clinic. When. called
upon, analyzes patterns and trends to determine appropriate, effective, and economical
prescribing and dispensing. Recommends alternatives that will satisfy the medical needs of
the situation. Looks for indications of misuse or abuse of pharmaceuticals-and recommends
corrective or remedial activities to ensure compliance with operating instructions and
quality assurance criteria and procedures. As tasked, the incumbent provides pharmacy
input to quality assurance reviews and similar processes. Uses pharmiacy téchnical and
clerical perso_nnel e’ffe_ctively.
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¢ Provides medication use arid disease state education to patients and caregivers in both
individual and group settings that-effectively meet their needs. Advises and counsels
patients and caregivers, providing information on drug therapy, adverse effects, complianice,.
appropriate use, handling, and drug adininistration, Provides concise, applicable, and timely-
responses to requests for-drug information from health care providers and patients. (Approx.
50%)

2. Responsible for monthly ingpections of clinic medication storage areas to ensure proper
storage and potency of stocked medications. Assists int assuring pharmacy and clinic
compliance with Joint Commission on Accreditation of Healthcare Organizations (ICAHO)
standards, Federal, DoD, and state regulations. Incumbent is responsibie for the proper
handling of specific hazardous waste generated by the pharmacy. (Approx. 25%)

3. SUPERVISORY DUTIES: Informs employees of pharmacy policies and procedures.
Assigns work to suboerdinates based on waork priorities, consideration of the difficulty,
requirements of the assignments and the capabilities of the employees. Evaluates
performance of the employees and gives advice.and counsels for performance
improvernent, and on both work and.administrative matters. Interviews candidates for
positions and makes recommendations for appointhents, promotiohs or reassignments
involving such positions. Hears and resolves complaints from employees, refers the more
serious complairits not resolved to higherlevel of supervision. In addition, effects minor
disciplinary measures such as warnings and reprimands and identifies developmental and
training rieeds of employees. Approves leave. Finds ways to improve production ot increase
the quality of the work directed. (Approx. 25%)

Performs other duties as assigned.

FACTOR 1. PROGRAM SCOPE AND EFFECT - Level 1-2 - 350 Points

The incumbent directs a program segment of work that is professional and technical ir'the
management of a Clinic, providing pharmacy care to the clinic that supports a multi-
functional facility, servicing an active duty, retiree and civilian community in g large
metropolitan area. The work of the organization supports and facilitates the work of
physicians by filling patients’ prescriptions. The work directly involves the provision of
essential support operations to complex technical and professional functions. The assigned.
activities have significant effect on the overall accwracy and timeliness of the overall health
provision capability to the serviced customers.

FACTOR 2, ORGANIZATIONAL SETTING - Level 2-i - 100 Points
Works under the general supervision of the Dir‘ecto‘r,: a position that is two or more levels
below the first SES, flag or general officer, equivalent to or higher level position in the

direct supervisory chain,

FACTOR 3. SUPERVISORY AND MANAGERIAL AUTHORITY EXERCISED - Level
3-2¢ - 450 Points

Plans the work to be accomplished by subordinates, sets and adjusts short-term priofities,
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and prepares schedules for completion of work: Assigns work to subordiriates based on
priorities, selective consideration of the difficulty, and requirements of 'assignments,_ and the
capabilities of employees. Bvaluates work performance of subordinates. Gives advice,
counsel, and instruction to employees on both work and administrative matters. Interviews
candidates for positions in the section. Recommends appointient, promotion, or
reassignment to such positions. Hears and resolves complaints from employées, referring
group grievances and more serious unresolved complaints to a higher level supervisor. '
Effects minor disciplinary measures, such as warnings, and reprimands, recommending
other action in more serious cases. Identifies developmental and training needs of
employees, providing or arranging for needed development and training,

FACTOR 4. PERSONAL CONTACTS
SUBFACTOR 4A - NATURE OF CONTACTS - Level 4A-2 - 50 Points

The employee has frequent work contacts with other high level officials, civilian and
military in other military organizations; physicians, clinicians, patients and family members
inside and outside the facility.

SUBFACTOR 4B - PURPOSE OF CONTACT - Level 4B-2 - 75 Points

The purpose of the cantacts are to (1) Accomplish scheduling for pharmacy services; (2)
Coordinate operation of the clinic with other staff personnel, MTFs and. outlying clinics in
the €MSM; (3) Maintain effective communication with all persomnel within and outside the
directorate; and (4) Participate in numérous. organizational and <lini¢ activities.

FACTOR 3. DIFFICULTY OF TYPICAL WORK DIRECTED - Level 5-7 - 930 Points.

The highest level of mission-oriented nonsupervisory work _performe'd' by the organization,
constituting 25 percent or more of the supervised workioad, is GS-12.

FACTOR 6. OTHER CONDITIONS - Level 6-3.- 1225 Points

Position supervises professional work comparable in difficulty to the GS-12 level.
Substantial coordination is required in integrating the work of the team through the
identification and integration of internal-and external program issues that affect pharmacy
services as directed by eredentialed care-providers. In addition, there is requited
coordination of services to the.outlying clinics to instre timeliness, quality of product,
consistency, conformance to established standards and to programs and JACHO criteria.

TOTAL POINTS: 3180
Range: 3155-3600 = GS-13

Fair Labor Standards Act (FLSA) Determination = (EXEMPT)

-

1. Availability Pay Exemption - (e.g., Criminal Investigators, U.S. Customs'and Border
Protection pilots who are also Law Enforgement Officers).

-
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2. Foreign Exemption - (Note: Puerto Rico and certain other locations do not qualify for
this-exemption — See 5§ CFR 551,104 for a list of Nonexemipt areas.)

-

3. Executive Exemption:

2. Exercises appropriate management responsibility (primary duty) over a tecognized
organizational unit with a continuing function, AND

v

b. Customarily and regularly directs 2 or more employees, AND

¥

c. Has the authority to make or tecommend hiring, firing; or other status-change decisions,
when such recommendations have particular wei ght.

Note: Shared supervision or “matrix management” responsibility for a project team does-not
meet the above criteria. Limited “assistant manager” functions or “acting in the absence” of
the manager does not meet the above criteria.

W

4. Professional Exemption:
C4

a. Professional work (primary duty)
W

b. Learned Prafessional, (See 3 CFR, 551.208 ) (Registered Ntirses, Dental Hygienisis,
Physi:ci'an’s.Assistan_ts_, Medical Technologists, Teachers, Attorneys, Physicians, Dentists;
Podiatrists, Optometrists, Engineers, Architects, and Accountants at the independent level
as just-some of the typical examples of exempt professionals). Or

ru

c. Creative Professional, (Sge 5 CFR. §51.209 ) (The primary duty requires invention and
originality in'a recognized artistic field (music, writing, etc,)-and does not typically-inciude
newspapess or other media or work subject to control by the organization are just some
examples of Creative Professionals). Or '

-

d. Computer Employee, (See 5 CFR. 551.210 ) ( must meet salary test and perform such
duties as system analysis, program/system design, or program/system testing,
documentation, and modiﬁca't_io?l); Computer manufacture or repair is excluded (non-
exempt work).

I“
5.. Administrative Exémption:
-

a. Primary duty consistent with 3 CFR 551 (e. g:; non-manual work directly related to the
management or general business operations.of the employer or its customers), AND job
duties require exercise of discretion & independent judgment.
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“ FLSA Conelusion:
¥ Exempt
" Non Exempt
FLSA Comments/Explanations:

EXEMPT
CONDITIONS OF EMPLOYMENT & NOTES:

This position is a Testing Designated Position (TDP) subject to passing initial drug test and
random drug testing thereafter for the duration of employment.
POSITION EVALUATION:

CLASSIFICATION SUMMARY OF NON-SUPERVISORY DUTIES (TECHNICAL
DUTIES)

SERIES AND TITLE: The dufies of the position require an extensive and intensive
professional knowledge of pharmacy science to adviseé on, monitor, and evaluate the use of
pharmacothierapeutic substances (drugs) processiing procedures, and policies. Pharmacology is
concerned with determining the properties of pharmaceuticals and their effects on various
organisms. This position is concerned with the effective anid efficient use of pharmaceuticals
in treating the varicus diseases and conditions of hurtian patients. This position is responsible
for the clinical pharmacy functions of the Pharmacy Service. The title provided for by the
standard for supervisory work in this field is "Supervisory Pharmacist.”

GRADE: As-defined in the 0660 standard, the technical dspects of this position-are graded as
Chief Pharmacist GS-11; the Chief Pharmacist for a pharmacy serving:a small to mediom
medical care facility w1_t_h a limited to moderate diversity of patient care.

SCOPE AND COMPLEXITY OF THE ASSIGNMENT:

These duties are similar to the Chief Pharmacist functions discussed at the GS-11 level. The
(G8-11 Chief Pharmacist has overall professionial and administrative responsibility fot the
entire pharmacy service for a small to medium medical care facility having a limited to
moderate diversity of patient care. The Clinical Pharmacist is the technical expert. Because the
pharmacy is characteristically in a fairly stabilized situation posing relatively uncomplicated
problems, existing guidelines can be used without considerable variation and medification.
The Chu,f Pharmacist seives as the top diug authority for the faeility. This position does not
meet the GS-12 level. At the GS-12 level, the facility lias ongoing special programs inivolving
amoderate degree of activity in medical research and/or teaching. '

PERSON-TO-PERSON WORK RELATIONSHIPS:

The Chief Pharmacist at the GS-11 level has continuous association with managemerit and
professional personnel to determine the scope and nature of the pharmacy service needed.
He/she works very closely with key personnel and administrative staff in planning and
coordinating the total pharmacy contribution to the facility's patient care program,
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SCOPE AND LEVEL OF RESPONSIBILITY:
The clinical pharmacist effectively performs most of the consultative, advisory, and
educational aspeets of the Chief Pharmacist as depicted in the standard. Incumberit works
under general direction. Incumbent has complete technical and administrative responsibility
for his pharmacy operation. As Chief Pharmacist, incumbent is responsible. for providing a
balanced and efficient pharmacy service. This includes responsibility for establishing and
maintaining standards of service, and maintaining maximum éfficiency and economy of
operations through proper organization, management and coordination. The scope-and nature
of the pharmacy operation, rather than the presence orabsence of supervision over others, are
the significant characteristics of chief pharmagist positions.

Determination of Technical dufies - GS-11.
FINAL CLASSIFICATION: Supervisory Phatmacist, 3S-0 660-13.
Position reviewed by Bonnie Amacher.

COMP LEVEL: A0BO
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