


information to the alleged harasser and potential witnesses. Information about the allegation of
harassment will be shared only with those who need to know about it. A conflict between an
employee’s desire for confidentiality and the agency’s duty to investigate may arise if an
employee informs a supervisor about alleged harassment, but asks him or her to keep the matter
confidential and take no action. Inaction by the supervisor in such circui stances could lead to
Agency liability. While it may seem reasonable to let the employee dete 1ine whether to pursue
a complaint, the employer must discharge its duty to prevent and stop all _iscriminatory
harassment regardless of whether it rises to the level of a violation of law.

The Agency will undertake immediate and appropriate corrective action, including when
warranted, disciplinary action up to and including removal of the harasser, whenever it
determines that harassment has occurred in violation of this policy. Remedial measures will be
designed to prevent and stop the harassment, correct its effects on the employee, and ensure that
the harassment does not recur. These remedial measures may not be those that the employee
requests or prefers, as long as they are effective. Individuals who perceive they are being
harassed or who witness any form of harassment are encouraged to take *~~mediate action to stop
the unacceptable harassing behavior. Employees should promptly report icidents of harassment
to their supervisor or someone in their chain of supervision.

You may also contact Mrs. Dorin Connelly-Gordon, Chief, Diversity Management
Branch, at (703) 681-1504, or at Dorin.l.connellygordon.civi@mail.mil, either to report the
incident or to pursue a discrimination complaint, if the harassment is witl 1 the scope of the laws
and regulations enforced by the Equal Employment Opportunity Commission (EEOC). If you
are alleging discrimination based on marital status, parental status or poli al affiliation, you
may file a written complaint with the United States Office of Special Counsel (OSC) using Form
OSC-11, at 1730 M Street NW, Suite 218, Washington, DC 20036-4505, or online at
http://www.osc.gov.

Harassment against an employee or applicant for making a protected disclosure under the
Whistleblower Protection Act is prohibited by 5 United States Code (U.S.C.) 2302(b) (8). If you
believe you have been the victim of whistleblower retaliation, you may file a written complaint
with OSC. For harassment dealing with non-discriminatory reasons, cont t the DHA
Management Employee and Labor Relations Branch, at (703) 681-23 17, on your rights to file an
administrative grievance.
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